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The
Trent Centre

for Community-Based Education






CBE Project Agreement

Project Title (click on grey box and start typing):      
Course Code and Name:      
A.  Parties to the Agreement

Student


Name:      
E-Mail:      
Address:      
Phone:      
Host Organization

Supervisor’s Name:      
E-Mail:      
Address:      
Phone:      
Trent University

Instructor’s Name:      
E-Mail:      
Department:      
Phone:      
Trent Centre for Community-Based Education (Peterborough projects)
Marjorie McDonald

marjoriemcdonald@trentcentre.ca
Todd Barr
  
toddbarr@trentcentre.ca  
Stewart House, Traill College

Trent University, Peterborough, ON  K9J 7B8
Phone: 705-743-0523

U-Links Centre for Community-Based Research (Haliburton projects)
Heather Reid
E-Mail: ulinks@on.aibn.com 

Box 655 Minden ON K0M 2K0
Phone: 1-877-527-2411

B.  The Project

The purpose of this project is:       Import and edit appropriate section from Host Organization’s original project proposal.

The key project goals or research question(s) is:       Import and edit from Host’s original proposal.
The project will begin:       and end:       Insert latest possible date.

The schedule for completion of the project will be as follows: Develop your own schedule of all the steps or tasks involved in completing the project.
	Objective
	Task(s)
	Timeline 
	Hours

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


The total number of hours required to complete this project is estimated at:      
Resources required from the host organization:       E.g. travel expenses, long distance phone calls, photocopies, etc. Import and edit from the host’s original proposal.

List any student screening or training requirements (e.g. police checks, confidentiality agreements, CPR, WHMIS):       Import from host’s original proposal.
Important note re: transportation for projects in Haliburton County: 

The following outlines the transportation costs that U-Links will cover on behalf of students and host organizations: 

-  The cost of a rental vehicle OR reimbursement for fuel (student owned vehicle) to travel to and from Haliburton County for up to four (4) visits. Gas expenses for students using their own vehicles will be reimbursed at a flat rate of $40.00 per round trip from Peterborough to Haliburton.  

-  All costs for transportation beyond the four visits, including rental and fuel costs, as well as fuel costs for project related travel within the county are the responsibility of the host organization.

The product(s) and other deliverables of the project are: 
a) For the Host:      
b) For the CBE Program:
1.  Participation in the “Community Innovation Forum” (Peterborough projects - April 5, 2012) or “Celebration of Research” (Haliburton projects - March XXXXX, 2012) 

a. Design a poster presentation about your research

b. Attend the event to share your poster

2. Provide a copy of the Ethics Review application (if applicable)

3. Digital copy and hard copy of final report, including

a. table of contents

b. acknowledgements (e.g. thank-you’s, project partners)
c. an abstract/executive summary of the project

d. a list of key words that can be used to search for the report in an electronic database

4. Contribute to CBE Program evaluation

5. Where possible, attend wrap-up meeting with program staff and host upon completion

c) For the Instructor:      
The marking scheme for the course will be*: 
	Format/Document
	Length
	Date Due
	% of grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


*Describe format, scope/length of document(s) or other research result(s) that will be evaluated. Include due dates; differentiate between items to be submitted at the midterm and at the end of the course or at any other interval. As much as possible, work submitted to the instructor for evaluation should be the same as that completed for the host organization.

All final reports should include an abstract (a paragraph long summary of the project), which identifies key words that can be used to search for the report in an electronic database.
C.  Participant Responsibilities & Signatures
a) Responsibilities of All Parties:

1. Each party to this agreement has the right to initiate renegotiation of this agreement if circumstances affecting the project change.

2. Each party has the right to terminate the project if the conditions of the agreement are not being met. Because of the potential consequences to a student’s program of study, a decision to terminate the project must be made in consultation with the TCCBE or U-Links.

3. The student owns the copyright for all work completed as part of his/her project, but the host organization may use all project reports or papers, in whole or in part, as it sees fit as long as the student is duly credited as the author. (If work is completed collaboratively between the student and staff of the host organization, copyright will be jointly held.) A copy of any report or paper completed as part of the project will be added to the Resource Library housed at the TCCBE as well to the local public library system for the City of Peterborough and the Haliburton County Collection housed at U-Links as well as the local Public Library System in Haliburton County to be available to the community.

4. All parties must complete the pertinent section of the form entitled Work/Education Placement Agreement/Post Secondary, to enable the Ministry of Training, Colleges and Universities to purchase workers compensation or private insurance coverage for the student.
b) Responsibilities of the Student:

1. Undertake the project conscientiously and with due respect to the expectations of the host organization and the University.

2. Keep his/her instructor and the TCCBE or U-Links informed of the project’s progress and notify them of any concerns about the project or the host organization in a timely fashion.

3. Attend and participate in all necessary meetings (with his/her instructor, host supervisor and/or the TCCBE or U-Links).
4. Ensure that the confidentiality of any information acquired in the course of his/her project is strictly maintained, notwithstanding the host organization’s commitment to make the results of the project publicly available.

5. Provide a copy(s) of the final product(s) of the project to the host organization and the TCCBE or U-Links.

6. Upon the advice of his/her instructor, comply with ethical guidelines and review procedures. If applicable, provide a copy of the ethics review application to TCCBE or U-Links.
7. Participate in TCCBE/U-Links program evaluation so that we can report to the board of directors, funders and broader community about the impact of our work.

c) Responsibilities of the Host Organization:


1. Orient the student to the organization and work site. Ensure the student understands any risks or hazards that may exist and the safety practices followed. Promptly report any incidents to the TCCBE or U-Links.

2. Provide adequate direction, ongoing communication and feedback on the quality of work so as to enable the student to complete the project successfully.

3. Supply/provide resources listed above needed to complete the project.

4. Be available for occasional consultation and meetings with the TCCBE or U-Links as needed for the purpose of monitoring the project or refining the Community-Based Education Program.
5. Participate in TCCBE/U-Links program evaluation so that we can report to the board of directors, funders and broader community about the impact of our work.

6. Comply with policies and ethical guidelines governing research projects conducted in conjunction with Trent University and the TCCBE or U-Links, as advised by the TCCBE or U-Links, the instructor or the student.

7. Cover all project related costs such as lab fees, extensive photocopying, office supplies, long distance telephone charges, audio/video tapes and some transportation costs.

d) Responsibilities of the Instructor:


1. Ensure that the project, as described above, fulfills the requirements of the course listed on page one.

2. Provide guidance of an academic nature, advise on and monitor research methodologies employed. Evaluate the student’s learning and grade his/her work.

3. Meet with the student at regular intervals, at least monthly, throughout the term.

4. Inform the TCCBE or U-Links promptly of any missed meetings, breakdowns in communication, incomplete research/assignments or other incidents that may affect the success of the project.

5. Determine the need for the research project to be reviewed by the department’s ethics committee.

e) Responsibilities of CBE Staff:

1. The TCCBE and U-Links will endeavor to ensure the instructor; the student and the host organization understand and approve of the nature of the work to be undertaken for the project.

2. The TCCBE and U-Links will serve a liaison function among these parties; will offer advice on best practices in Community-Based Education and assist in overcoming any difficulties throughout the project.

3. Where appropriate, the TCCBE and U-Links may form and facilitate peer support and project coordination meetings for students working on projects, to enhance learning and coordinate projects.
By signing below, you are stating that you agree to the above terms regarding this Community-Based Education Project. You have a full understanding of what the project entails and what your responsibilities are for the duration of the project. If any aspect of this agreement is altered, all parties must be notified, the agreement amended and re-signed by all parties involved. 

Photo/Image/Audio Recording Release  

I hereby give my permission for the Trent Centre for Community-Based Education, the U-Links Centre for Community-Based Research and Trent University, to use my photograph/image/audio recording in their publications, promotions and other media.
Student Name:      


Signature:      

Date:      
Student Agrees to Photo/Image/Audio Release?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

Instructor Name:      

Signature:      

Date:      
Instructor Agrees to Photo/Image/Audio Release?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

Host Name:      


Signature:      

Date:      
Host Agrees to Photo/Image/Audio Release?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

CBE Staff Name:      

Signature:      

Date:      


This document is licensed under a Creative Commons Attribution 2.5 Canada License
Centre for 


Community-Based Research


93 Bobcaygeon Road


Box 655 Minden, Ontario K0M 2K0


Phone: (705) 286-2411


Fax: (705) 286-3511


E-mail � HYPERLINK "mailto:ulinks@on.aibn.com" ��ulinks@on.aibn.com�


Website � HYPERLINK "http://www.ulinks.ca" ��www.ulinks.ca�








292 London Street, Traill College


c/o Trent University


1600 West Bank Drive


Peterborough, ON K9J 7B8


Phone: (705) 743-0523


Fax (705) 743-7170


E-mail � HYPERLINK "mailto:info@trentcentre.ca" ��info@trentcentre.ca�  


Website � HYPERLINK "http://www.trentcentre.ca" ��www.trentcentre.ca�  
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